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Report of Title: Training program on "Communication Skill" for non-teaching Staff

1 Title of Workshop Training program on "Communication
Skill" for non-teaching Staff
2 Date of Workshop 04/01/2019
3 Venue of Workshop Seminar Hall
4 Resource Person Prof.S.D.Chaudhari
5 Target of Students/Participants All Non Teaching Faculties form science &
Engineering Stream
6 Number of Students/Participants 50
7 Schedule of Program 04/01/2019 7
8 Topics Covered The main objective of the program is ]
that non-teaching faculties should be
able to communicate in english.
9 Mode Assessment Question and answering
10 Outcome of workshop/FDP/Seminar /webinar | Faculties should try to communicate with
the students in english.
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Ref/PRPCEM/FYE/2018-19/ Training Date: 02/01/2019

To,

Prof. S.D.Chaudhari
Assistant Professor,
PRPCEM, Amravati

Subject: Nomination as Expert Speaker for Training Program on “Communication Skill”

Respected Madam,

On behalf of the Department of First Year Engineering, PRPCEM, Amravati. | am
very pleased to invite you to deliver a lecture. I would like to invite you as an Expert
Speaker in a Training Program on “Communication Skill” for non-teaching staff.

We would be highly honored if you can spare some time from your busy
schedule to deliver the session. Your expertise and knowledge in the area would add a great
value to the Communication Skill of one and all.

With your vast and in-depth knowledge in the area, we would request you to kindly
accept our invitation.

We look forward to your presence and guidance.
Thanking you

With Best Regards,

'?5/% /7( /

Prof.P.R.Wadnerkar
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P. R. Pote College of Engineering and Management,

Amravati
Department of Applied Sciences & Humanities
Notice
02/01/2019

All the Non-teaching Staff members are hereby informed that our department is
going to organize a Training program on “Communication Skill” for non-teaching
staff on date 04th January 2019 sharply at 04.00 pm. So, all the non-teaching staff

members must attain the orientation program.

Prof.P.R.Wadnerkar
H.OQO.D.
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P.R.Pote (Patil) Education and Welfare Trust's
Group of Institutions College of Engineering &
Management, Amravati

Accredited with “Grade A” by NAAC Approved by AICTE, New Delhi and affiliated to
Sant Gadge Baba Amravati University, Amravati (M.S.)

Department of First Year Engineering

Organize Training program on "Communication Skill" for non-
teaching Staff

on 4/01/2019
Convener Co-convener
Prof. P.R.Wadnerkar Prof. S.D.Chaudhari
9422193566 7387523099
Email: p_wadnerkar@gmail.com Email: sawtichaudhari5555@gmail.com

Mode: Seminar Hall (Main Building)

Time :3.00 pm @\/
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Training Program on (¢ ‘Ommunication SKills™ for Non-Teaching Staff

On dateq 4 .Jan 2019

Report

English is one of the languages widely yseq. IWhas been incorporated in the cduc‘ulm_n syl
, ih:' language has grown o be one of the most common 1.cens ol communication. I'hu-
working at institational level i becomes (he basic need of ciiplovee o understand and m.‘n.L...-l
t"‘”“”‘-"'-“w!“'““ - this forcign language, The Nun-'lum-hing StalT is an Inseparable part of
anmy huge institution thus one day workshop was arranged for them 1o develop their basic
\\r-ilmghsl\'ills. Writing Skills progressed (rom 'Mportance of email communication o parts a1
cimaib et types and structure

.

With objectives to create awareness about basic speaking and writing skills. The Training
Programme on communication Skills was conducted At PRPCEM on Jund. 2019,

Delivery Contents:
*  Punctumion

* Commonly Confused words
*  Basic Grammyr

®*  Structure of F-mail

Leacning aims and objectives

3 ¢ To undersiand the importance m"cmmmmiczttinn in Fnuiish
o o |y develop ¢lMective communication Writing skill tha: on be applied in day (o d

communication und documenia] work
* Todevelop the skill to make short conversations

® Tounderstand the use of tenses, conditional fbrmsmcaningfullv

and appropriately oy
and written production,
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p. R. Pate (Patil) Education & Welfare Trust's Group of Institution College
of Engineering & Management, Amravati

Feedback Report

Name of the activity: Training Program on “Communication Skills™ for Non-Teaching Staff

A =S S borma Tl g n

= :\:'u\w‘.“‘-_m-#l.:‘-.sl..t...l v, i i Tt T T LA R N I &
Class - Faculty - Non Teaching Staff, PRPCEM
Activity In-charge / Coordinator - Dr. S.D. Chauudhari
o No. of Staff Present - 50
o
‘e Feedback (tick Ewherever found necessary)
Questions Yes W No
Did you understand the 48 2
topic taught by the
gy tpeaculty”?
Was the workshop 50 0
informative?
Wil you prefer to attend 48 2
the workshop again in the
— near future?
'3 Will the workshop help 40 10
to develop your
1 communication skills ? |
/ Excellent |  Good Satisfactory Poor
How was the overall 35 10 - 1
workshop?
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P. R. Pote iPatil) Education & Welfare Trust's Group of
‘ustitution College ¢i Engineering & Management, Amravati

Name of Program T‘?;q,t nin 3 ) 4}2;_,1@_ asw m___Q,E_,,_ CD mmun! Cquof\

/gl"JUé 'Ff’%_ Non - Tmchm& __,_,,}L_L S
Date: 0 IO lzoB

List of the Partjcipants attended the nrogram

\

Sy. No. ! Name of Participants

T: Mr Kishor l:;“Deshmukh
g | 1‘vﬁ Niral P Bherde
| Mr Uwal N Shirbnate
A 1 Mr Rapv R Rajas
i_Mr swapnil R Ambadkar
B "r‘f.. st B, Bhedsnge.
| .‘ Mr Bhushan A Dhote
: Mi ShuL‘,hmrn N Raut
- N

9 Mr Ankush R Dhade

[
10 Mr Rne*sh J Sakhr;-.

| ;

| L l Mr Dmesh A Bondc.
|

1 12 i Mr Satlsh F‘ Kale

I

13 Mr Arvind K Dhaan-lrkar _
fd N'lr Ashish R Dhacje .
li 15 | Mr NL|GS‘| hK Dochmukh {Jaglap)
\ ‘16 .’_.k Ms Anukna S.——B_mkhade
‘i 17 - l Mr Rale::h D bawarkar
| % | ManOJV qolao |
14 I iﬂ_r_ o.ﬂﬂl(}sh M Sarap

| 20 1‘ '\nr Vljay IJ Lonkcu
| Mr Nllesh B Bhagwat 4

22 T i Ga]endra S Badaae

I‘L 2.3 lM: Prallksha U Deshmukh : _m o
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24  Mr Rajesh H Tong

25 ]Mr Ramdas R Patl 1 : !
—- ——— e __[ RV\EGUA_ ____._H__\

26 F Mr Suyash(‘ r‘eshmulm - o

27 Mr Nilesh M Talokar
& 28 i N‘r ﬁuteshféf_z;re
29 | Mr Hmkr—t M Bijwe
30‘”7 ]Mfr Amo!W Re(—;h_eH
3 'Mr Anil § Dharmale
2 7 ’Vlr N Ie_shV %d;a_t;_m -
33 ) Mr J‘J'._a“l:go.;c._l';c Aswa|
& - rw R
i Mr Sgndeep B Mankaa
35 " I‘;'lf u:.x.nl V. Naudurkar
- .;b . ﬁqr Gopal M__l\}l:aﬁhra;;: -
~ —3.; - r Mr R;;vansf;_s- 'Fehare -
38 | Mr VivekB.Vadya
: ’\Q l N‘ru :'%;njay 0. Eef.;;_
o 4()-‘ LLMr }A;ayM De:,hmukh _____ .
41“% i Mr ;k;;ayD Nlr'niJhro-kar |
o 45_— Mr Nztesh-l_- Satarkar o l
a3 Mr Sanjay R Tlv):r_.: __ ; l
—;4 ) Mr Ran;&as-é_-fzgﬂwe_ - —L ”}
e R e |
— T e .
. 47 i[_Mr. Rushikesh A. Kadu “i
o8 | RahulA Kantole |
- _;9 Mr SaqarP Bhagwatkar - ‘ J;
50 Mr. Mahendra L. Sawale
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